
QuickSteps: Creating Your Individual Blog 
 

These directions were updated September 6, 2008. Blogger is constantly updating so the screen shots you see 

displayed here may be slightly different. 

 

 

Step 1: Go to http://www.blogger.com and click on the orange arrow to “Create Your Blog Now.” 

 

 

 

 

 
Step 2: Create Your GOOGLE Account 

 

                                         
 

If you already have a Google 

account, click on the link to sign 

in. You will be returned to a 

screen that looks similar to this! 

Use any email that 

you prefer! 

IMPORTANT! You do not want 

to use your full name as a 

display! Think about this 

carefully—be professional but 

discrete! You can always change 

this later! 

Don’t forget 

to check here! 

VERY IMPORTANT! 
Write this password 

down EXACTLY as you 

input it  

and keep it in a safe 

spot! 



 

Step 3: Name your blog. 

 

 
 

 

Click Continue to move to Step 4!! 

 

Step 4: Choose a Template for your blog! 

 

 
 

 

 

 

Choose a blog name and 

type it in! 

Type that same information in for 

your URL—and click Check 

Availability—be prepared! 

Someone may have already taken 

your name!! You may see an error 

message that reads: 

 

 

 

 

This means you will need to 

choose a different URL—your 

title will remain the same! 

Scroll to view the 

templates. Remember—

you can change them 

later! So select one for 

now! Then, click 

Continue! 



You will see a screen that says: 

 

 
 

Your blog has now been CREATED! You can now create your first POST—or message that will be presented 

to the world! Click Start Posting! 

 

Step 5: Setting display options for your first Welcome post! 

 

The screen that opens next gives you the Create Post tool. However, before we begin posting messages, let’s 

check out the settings so that our posts will display correctly! 

 

You will want to click on the Settings Tab to pull up these options: 

 

 
 

Under settings, you will multiple tabs. There are THREE tabs you need to revise before posting your first 

message post: BASIC, FORMATTING, and COMMENTS. 

 

 

 

 

Before posting, click on the Settings tab 

to set up your blog options! 



Begin with the BASICS tab that opens when you click on SETTINGS. Here you can change the title of your 

blog and add a description for the blog. You can even use the “delete blog” feature at the bottom of the screen 

to eliminate the blog from your account! But, PLEASE make the following adjustments: 

 

 

 
 

 

 

 

 

Change this setting to “NO.” This 

will give you and your students one 

added layer of security because your 

blog will not be available to the 

Blogger Public. Your blog can still 

be located, but it will make it more 

difficult! 

Make any changes you wish and then click the 

“Save Settings” button BEFORE you leave the 

page. 

This is also the place where you 

can return and delete this blog IF 

you so desire!! 



Now, click on the FORMATTING tab. Make the following changes: 

 

 

 
 

 

 

 

Now click on the COMMENTS tab. Make the adjustments shown on the next page: 

Change the Time Zone to  

(GMT – 05:00) Eastern Time - Toronto 

Click “Save Settings” after you change the 

time zone! 



 

Select “YES” to show comments in a 

pop-up window rather than below your 

post. If you leave your comments on the 

front page, your readers will be scrolling 

to read new posts—not good 

“netiquette”!  

Remember to click “Save Settings” 

when you have made the changes! 

For our purposes, leave the selection as 

“Registered Users.”  

 

However, CHANGE this selection when 

you wish to limit who can add comments to 

your blog: 

CHANGE to “Only Members of This Blog” 

and add the email addresses of your 

students so only you and they can post and 

comment. This protects the security of your 

blog and your students. 



 

Step 6: Creating your first Welcome post! 

 

That’s it! You are now ready to create your first post. For our purposes, your first message should be a 

Welcome message that explains the purpose of your blog! Just click on the Posting tab and begin writing! Feel 

free to explore the tools to add “spice” to your posts—you can even add images if you have one! 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Use the Edublog Criteria Sheet to make sure you have a total of three “welcoming” posts and four “content-

oriented” posts. For suggestions on how to create quality posts, view the Edublog Rubric! 

 

Step 7: Sharing your blog with your classmates 

 

In the classroom, your students may wish to create their own blogs. To stay current with the latest posts from 

these multiple blogs that you’d like to be reading, you need an RSS Feed Reader—a web page that reads all of 

the blogs for you and posts the most current messages to the page. No need to click on each blog and read them 

Step 1: Type your message here! 

Step 2: Use tools to adjust font style, 

color, and size, center—even add links 

to online documents or images! 

Add images by clicking on the  

and completing the sections: 

 

 
 

Complete the Upload by clicking 

Upload Image and the checkbox to 

accept Terms of Service: 

 

 

Step 3: Click “Publish Post” to make 

your message visible. 

Step 4: Click on “View Blog” and if you 

don’t like your post, you can click on the 

“Edit Posts” tab to revise! 



one at a time. We will use a Feed Reader called NetVibes to collect your blog posts and those of your 

classmates. 

 

Begin by logging in to the NetVibes page created by your professor. The URL and log in information will be 

provided to you by your professor but should look like: 

 

Go to: http://www.netvibes.com/[yourcoursename]. 

Username: YourCourseName 

Password: 4Handy 

Click: Sign in 

 

Once logged in, click on Go to my Public page: 

 

 
 

 

Click on Add Content, then click Add a Feed: 

 

 
  

 

You need the RSS Feed Address from your blog. You will find that information at the very bottom of your blog 

homepage, so go to your blog page and scroll to the bottom of the page where you will see: 

 

Click on the words: Posts (Atom) and the following page appears.  

Copy the URL that appears on the page that appears. 

 

 

 

 

 

 

 

 

 

 

 

 

To copy the URL, 

select (highlight) the 

URL. Then, right-

click and select Copy. 



Paste the URL in the feed address on the NetVibes page and click Add feed: 

 

 
 

The Feed appears in the area below the bar. Hold your cursor over the feed and the message to “Click here to 

add “YourPage” to your page appears. Click the feed box: 

 

 
 

An additional box appears. Click on the green “Add to my Page” to complete the process! 

 

 

 

 

 

 

 

 

You have now created your blog and shared the feed from your page so all of your classmates can read your 

latest!! Time to create those excellent blog posts now! 

 

 

 

Happy Blogging! 
 


