Creating Your Individual Blog

Step 1: Go to http://www.blogger.com and click on the orange arrow to “Create Your Blog.”

CREATE YOUR BLOG

Step 2: Create Your GOOGLE Account

o Create a Google Account

This process will create a Google account that you can use on other
Google services. If you already have a Google account perhay
Gmail, Goople Groups, or Orkut, please sign in first

Email address
(must already exist)

Google

If you already have a Google
account, click on the link to sign
in. You will be returned to a
screen that looks similar to this!

You'll use this address

S m=— | Use any email that

VERY IMPORTANT! Write this password
down EXACTLY as you input it
and keep it in a safe spot!

and other Gooele
services. Wellnever
share it with third
parties without your

permission

Enter a password | X

Password strength:

Retype password |

Display name |

Word Verification 5

I &

Acceptance of Terms O | agcept the Terms of Service

Don’t forget
to check here!

Must be at least &

you prefer!

characters long.

‘4

sien your bloe posts.

Type the characters

IMPORTANT! You do not want
to use your full name as a
display! Think about this
carefully—be professional but
discrete! You can always change
this later!

you see in the picture
to the left.

Indicate that you
have read and
understand Bloggers
Terms of Service

[ conminue




Step 3: Name your blog.

0 Name your blog

Elog title (7]

Blogaddress @
{URL}

OR

Advanced Setup

Check Availability

Choose a blog name and

| Enter a tithe fior

your bloe

httpe /7. <

will use this to
read and link to

your bloe

Want to host your blog somewhere else? Try Advanced Blog
Setup. This will allow you to host your blog somewhere

other than Blogspot.

Type that same information in for
your URL—and click Check
Availability—be prepared!
Someone may have already taken
your name!! You may see an error
message that reads:

& Sorry, this blog address is not available
Please consider one of the following:

This means you will need to
choose a different URL—your
title will remain the same!

Click Continue to move to Step 4!!

Step 4: Choose a Template for your blog!

) Choose a template

Choosze a

custom look for
R ] your blog.

You can easily
chal

template later,

vimima Black or even create
Created by: Douglas Created by: Douglas Pl |
Bowman Bowman custom

preview template preview template template design

once your blog
is set up.

Scroll to view the
templates. Remember—
you can change them
later! So select one for
now! Then, click

, Continue!




You will see a screen that says:

© Your blog has been created!

We've just created a blog for you. You can now add your posts to it, create your

personal profile, or customize how your blog looks.

an now create your first POST—or message that will be presented

Your blog has now been CREATED! Y.
to the world! Click Start Posting!

Step 5: Setting display options for your first Welcome post!

The screen that opens next gives you the Create Post tool. However, before we begin posting messages, let’s
check out the settings so that our posts will display correctly!

You will want to click on the Settings Tab to pull up these options:

admin@handy4class.com | Dashboard

Help | Sign out

8 HanAvAClace

loderate Comme

Edit Html | | Compose

Before posting, click on the Settings tab

Font ¥|[T> b ¢« @ SS=ES -ia ¥ ol B » Preview tO set Up your blog 0pt|0nS!
} Post Options :ﬁf:ﬂ::ﬁis‘g‘ﬁ?mn £all [

MNow Blogger saves your drafts automatically! _ 9 = Draft

rrrrrr
pusLisH rosT ] SAVE Now

Return to list of posts

Under settings, you will multiple tabs. There are THREE tabs you need to revise before posting your first
message post: BASIC, FORMATTING, and COMMENTS.



Begin with the BASICS tab that opens when you click on SETTINGS. Here you can change the title of your
blog and add a description for the blog. You can even use the “delete blog” feature at the bottom of the screen
to eliminate the blog from your account! But, PLEASE make the following adjustments:

rPcrstingT Settings T Template

Basic Publishing Formatting ‘Comments Archiving Site Feed Ermiail Permissions
Title Handy4Class
Description

500 Characters Max

Change this setting to “NO.” This
P P T -« will give you and your students one
listings? added layer of security because your
A Public blog appears in your Blegger Profile. If you select "Ho™ we will not - -
show your blog amywhere on Blogeer.com, but it will still be available on blog WI” nOt _be avallable to the .
the Internst. Blogger Public. Your blog can still
be located, but it will make it more

difficult!

Show Quic k Editing an

your Blog?

When you're logged in to Blogger , edit your posts from your blog with one
chick.

Show Email Post links? [No |

Email Post kinks bet your wisitors easily email posts from your bloe to their
friends.

Global Settings (Applies to all of your blogs.)

Show Compose Mode for  [yzg v!

il yonar blogs?) Adds a Compose mode to your Post Editor. (Also sometimes known as a
wysiwyg editor. )

Show transliteration I-iﬂ_"_! Fy

button foryous posts? . dds a button to the Post Editor teolbar for converting wor ds from Enstish . -
e E Make any changes you wish and then click the
Your changeswill be saved to help Google improve this tool See Privacy “ - 1]
Policrfo deai i Save Settings” button BEFORE you leave the

page.

Delete Your Blog

Delete Your Blog?
K




Now, click on the FORMATTING tab. Make the following changes:
/
r Posting T Settings T Tm‘glate

Basic Publishing Formatting Comments Archiving Site Feed Emniail Permissic

show [posts ¥ hin page.

If Days is selected, alimit of up to %% posts will be enforced.

Date Header Format |Saturday, September 8, 2007 % -0

Archive Index Date

| September 2007 ¥ -0
Format
Change the Time Zone to
Timestamp Format [4:23 AW v (GMT - 05:00) Eastern Time - Toronto
Time Zone [(GMT-02:00) Pacific Time ¥|
Language |English v
Convert line breaks Yes W
If Yes is selected, single hard-returns entered in the Post Editor will be
replaced with single <br /> tags inyour blog, and two hard-returns will
be replaced with two tags xbr S3<br fz)
Show Title field Yez W
Showr Link fields No
Adds the option to include a related URL and podcasting enclosure links
with each of your posts.
Enable float alignment Yes W
Allows image and text alignment options using the <div clear:bothy
tag. (Choose "Mo" if you are having post layout problems.)
Post Template

Click “Save Settings” after you change the
time zone!




Now click on the COMMENTS tab. Make the adjustments shown below:

® Handy4Class

Posting | Settings
Basic Publishing
Comments

Who Can Comment?

Comments Default for
Posts

Backlinks

Backlinks Default for
Posts

Comments Timestamp
Format

Comments Timestamp
Farmat

Comment Form Message

Show commentsina
popup window?

Enable comment
moderation?

Showe word verification
for comments?

Show profile images on
comments?

Comment Notification
Address

Formatting Comments Archiving Site Feed Email
# Show H de

Hote: Selecting "Hide" does not delete existing comments - You can show
them at any time by re-sslecting "Show'.

admin@handy4class.com  pashboard = Help

Sign out

Permissions

|0nty Registered Users bl

|New Posts Have Comments w

) Show Hite -

Hote: Selecting "Hide" does not delete backlinks - You can show them at

any time by re-selecting "Show'.

CHANGE this selection to:

“Only Members of This Blog” and add the
email addresses of your students so only
you and they can post and comment. This
protects the security of your blog and your
students.

|New Posts Have Backlinks h

| September & 2007 728 AM w

| September &, 2007 728 AN v|

You can use some HTML tags, such as <b>, <i>, <a>

2 Yes KE
O Yes ¥ D \
i) Yes ¥a_ 7]

Bloe authors will not see word verification for comments.

@ Yes ¥

Select “YES” to show comments in a
pop-up window rather than below your
post. If you leave your comments on the
front page, your readers will be scrolling
to read new posts—not good
“netiquette”!

We will email you at this address when someone leaves a comment on your

bl

Remember to click “Save Settings”
when you have made the changes!




Step 6: Creating your first Welcome post!

That’s it! You are now ready to create your first post. For our purposes, your first message should be a
Welcome message that explains the purpose of your blog! Just click on the Posting tab and begin writing! Feel
free to explore the tools to add “spice” to your posts—you can even add images if you have one!

admin@handy4class.com ' Dashboard | Help ' Signout

8 Handy4Class

Posting Settings Template

Create EditPosts Moderate Comments

f

Font w T b i T ® SETEE iz -k v o B oo Preview

~_ ~___—| Step 1: Type your message here!
«—

Title:
Edit Html Compose

Step 2: Use tools to adjust font style,
color, and size, center—even add links
to online documents or images!

Labels for this post

» Post Optiohs e.g. scooters, vacation, fall

shortouts press Cerl with B= Bold, § = Italic, P = Publish, 5 = Save, 0 = Draft more

Return to lis§of posts

Step 3: Click “Publish Post” to make
your message visible.

Step 4: Click on “View Blog” and if you
don’t like your post, you can click on the
“Edit Posts” tab to revise!

Use the Edublog Criteria Sheet to make sure you have a total of three “welcoming” posts and four *“content-
oriented” posts. Your edublog will be marked using the Edublog Rubric!

Happy Blogging!



